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Date of issuance: <dd/mm/yyyy>

NOTICE OF <COMMITTEE> MEETING

TO:
<NAME OF COMMITTEE> Members:


Member 1


Member 2


Member 3


Member 4


Member 5


Member 6


Member 7


Member 8

DATE OF MEETING

TIME OF MEETING

VENUE OF MEETING

AGENDA:

1. Call to order

2. Matters to be discussed

3. Adjournment  
<TITLE, NAME, SURNAME> and SIGNATURE

Chair, UPMREB
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